[bookmark: _GoBack]Deducting money from funds and fund sources
From a fund: Returning money to the Fund Source
Go to Admin/Acquisitions Administration/Funds.
Set the desired fiscal year.
Click on the hyperlinked fund name in the first column.
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Click on Create Allocation.
[image: ]
Choose the funding source to which you are returning the money.
Enter the amount of money you are deducting from the fund in parentheses. This is setting up a negative allocation, or subtracting the amount you’ve entered. 
Click Apply.
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Note that in this example the balance is 582.10.
The fund is reduced to 482.10.
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From a Fund Source: taking an amount of money entirely out of the system
Go to Admin/Acquisitions Administration/Funding Sources.
Click on the hyperlinked funding source name in the first column.
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Click on Apply Credit.
[image: ]
Enter the amount you want to remove from the funding source in parentheses. This acts as a subtraction or negative credit.
[image: ]
In this example, the balance is 1100.00, and we are subtracting 500.00


After the deduction, we see 600.00 left in the funding source.
[image: ]
If all the money in the funding source had been allocated to one or more funds, you should return the money from the fund(s) to the funding source before deducting the money from the funding source, as described in the first section.
If you made a mistake in the amount in the funding source and haven’t allocated the money to any funds yet, you can reduce the funding source amount right away. 


image6.png
biblio.org

Funding Source Details

Apply Credit ~ | Allocate to Fund ~

Summary | Credits | Allocations

Children selections





image7.png
Advin () Hep

Fle Edt Search Gradaton Catslogng Acauistons Booking

@ | & .

Checkin | SearchCatalog  ItemStatus  Record Buckets  Copy Budkets.

Load MARC Order Records  MARC Federated Search  General Search My Selecton Lists ~ Create Invoice:

CreateMARCRecord  Manage Authorities

15erver Settngs | 2 servr settings | +

c Rebad | | GoForuard

Funding Source Details

Gol

Apply Credit ~ | | Allocate to Fund ~

(G00.00)

Mote: Code. Balance Total Cedits Total Dabts | St/ Owner

110000 1000 -100.00 usD MDLBRY

2o, MBYC

I I I [
O|a|a|2|le|2|2]d il |8 %[N @ € ok [ CED OBEB ¢ 0B MT WO () 127w B





image8.png
Funding Source Details

LApply Credit = |

Alocate to Fund ~

Summary | Credits

Alocations.

Children selections





image1.png
=181]

Fle Edt Search Gradaton Catslogng Acauistons Booking Advin () Hep

Checkin | SearchCataog  ItemStatus  RecordBuckets Copy Budkets | CreateMARCRecord  Manage Authoriies | Load MARC Order Records  MARC Federated Search  GeneralSearch My Selecton Lists Create Invoice:
1 Server Setings 2.Server Setings | +

comde | _nood | Goroned

Funds New Fund | | Delete Selected | | Fund Propagation & Rollover ~
Context Org Unit [MDLBRY | ~] Year 2016 ~ | | Refresh
Back Next Fiter
Balance
v |# |Name Code Year orgunit  |SUTENSY | ackive Balance lyyoning  |Propagate |Rollover | Gombined
Type Stop Percent /211G Balance

T 1 Testfnd testbiblo 2016 MDLBRY  US Dollars  True 90 10 Tue False 582.10





image2.png
=181]

Fle Edt Search Gradaton Catslogng Acauistons Booking Advin () Hep

@ & - g «

CheckIn | SearchCatalog  ItemStatus  RecordBuckets Copy Buckets | Create MARCRecord  Manage Authoriies | Load MARC Order Records  MARC Federated Search  General Search My Selecton Lists. Crete Invoice:

1 Server Setings 2.Server Setings | + x
Godack | | Rebed | cororied

Fund Details

Create Allocation ~ | | Transfer Money ~.

Summary | Allocations | Debits  Tags

Currency Total Spent Total
Tpe Owner Balance |\ 4 |once | TotalDebits |TotalSpent |28

167 Testfund testbiblio | USD MDLBRY  582.10 750.00 750.00 167.90 0 167.90

D Name Code





image3.png
=181]

Fle Edt Search Gradaton Catslogng Acauistons Booking Advin () Hep

@ | & - a @ @ <

Checkin | SearchCatalog  ItemStatus  Record Buckets  Copy Budkets. Load MARC Order Records  MARC Federated Search  General Search My Selecton Lists Create Invoice:

CreateMARCRecord  Manage Authorities

1 Server Setings 2.Server Setings | + x
Godack | | Rebed | cororied D50 prnteage
Fund Details

Create Allocation ~ | | Transfer Money ~.

Funding Source: [MBYC Al
Amount: (100.00) Total Spent Total
e Ouner Balance %L 4 |ommce |TotalDebits TotalSpent |0F L
MDLBRY  582.10 750.00 750.00 167.90 0 167.90
Apply

I I I [
Lrstart| O|a|a|2le|2|2]d il |8 %[N @ € ok »[ (IO D OBEB ¢ 0B MT WO () 1n6am B





image4.png
=181]

Fle Edt Search Gradaton Catslogng Acauistons Booking Advin () Hep

@ & - g «

CheckIn | SearchCatalog  ItemStatus  RecordBuckets Copy Buckets | Create MARCRecord  Manage Authoriies | Load MARC Order Records  MARC Federated Search  General Search My Selecton Lists. Crete Invoice:

1 Server Setings 2.Server Setings | + x
Godack | | Rebed | cororied

Fund Details

Create Allocation ~ | | Transfer Money ~.

Summary | Allocations | Debits  Tags

Currency Total Spent Total
Tpe Owner Balance |\ 4 |once | TotalDebits |TotalSpent |28

167 Testfund testbiblio | USD MDLBRY 48210 650.00 650.00 167.90 0 167.90

D Name Code





image5.png
=18 x|
e Edt Seah Croiaton Catsogng Acqustons gooking Admn Q) _tep

@ & =3 C

CheckIn | SeachCatdog  liemStatus  RecordBuckets CopyBuckets | Create MARCRecord  Manage Authorities | Load MARC Order Records  MARC Federated Search  General Search My Selecton Lists  Create Invoice.

S5eer s | 25emer s | + <
T | Rebsd | coromad D505 | prnkpage.
Funding Sources New Funding Source | | Delete Selected

4 Funding Source Name Owner
1 Chidren selections MDLBRY MBYC US Dollars 100,00

2| Biidgeport Horizon data BROSYS bphz US Dollars 222132623
3| Operating Budget RDGFLD o8 US Dollars 13824804
4| MTL Materials Budget REDDNG 12 US Dollars 25000000
5 Town of New Milford NMLFRD TowN US Dollars -30000.00
6
7
8
9

Currency balance

Balancing NMLFRD Bal US Dollars 25000.00
Bot Library Donations BRDSYS Donations US Dollars 0
Bot Endowment income BRDSYS endow US Dollars -3400.00
City of Bridgeport BRDSYS city US Dollars 34584.98
10 TOWN TOMPSN BOOKS US Dollars 792756
11 City of Shelton HUNTNG. cty US Dollars 227758
12 Friends of the Shelton Libraries HUNTNG. fotsl US Dollars 0

14 Fines HUNTNG fin US Dollars 0.00
15 Lost & Paid HUNTNG. Ispd US Dollars 0.00

16 Town of Tolland TLLAND Adult US Dollars 0.00

17 Town of Newtown NEWTWN Town US Dollars -5000.00
18 Friends of CHBooth Library NEWTWN Friends US Dollars 10000.00
19 Julia Brush Fund NEWTWN Brush US Dollars 0.00
Landau Fund NEWTWN Landau US Dollars 8.00

Smith Fund NEWTWN Smith US Dollars 10.00
Library Budget SBURY splbudget US Dollars -188272.05
Gift SBURY sbyift US Dollars 2230728

v
o]

=

=

=

=

=

=

=

=

=

=

=

™ 13 Donations HUNTNG. don US Dollars 0.00
=

=

=

=

=

=

=

=

=

=

=] Old business SBURY sb0B US Dollars 0.00
=

BRERRY

Eriends RDGFLD FR US Dollars 45263





